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Vsichni koneéni prijemci, ktefi obdrzi finanéni podporu z Programu
,Zivotni prostredi, ekosystémy a zména klimatu® (dale jen ,Program®),
podporovaného z Finanéniho mechanismu Norska 2014-2021, jako

i z Bilateralniho fondu Programu, jsou povinni pfi implementaci svych
projektd (naplhovani bilateralnich iniciativ) postupovat v souladu

s ,Pokyny Statniho fondu Zivotniho prostiedi Ceské republiky pro
zadavani verejnych zakazek v ramci Finandniho mechanismu Norska
2014-2021* (déle jen ,Pokyny*). Tato ,Prakticka prirucka k Pokynim
Statniho fondu Zivotniho prostredi Ceské republiky pro zadavani
verejnych zakazek v ramci Finanéniho mechanismu Norska
2014-2021* (déle jen ,Prirucka®) obsahuje souhrn podstatnych
informaci a zékladnich principd, které jsou podrobné popsany
(v&etné vzorl dokument() dale v Pokynech.

Koneény prijemce je v této
Priru¢ce oznadovan jako
»Zadavatel” a veskeré
sluzby, dodavka, ¢i stavebni
prace, které realizuje v ramai
podporenych projektd
(bilateralnich iniciativ)
prostfednictvim tfetich osob
(subjektd), jako ,Zakazka®.

All final beneficiaries who receive financial support from the
Programme Environment, Ecosystem and Climate Change
(hereinafter the “Programme”), supported by the Norwegian Financial
Mechanism 2014-2021 as well as from the Bilateral Fund of the
Programme are obliged to proceed in the implementation of their
project (or bilateral initiatives) in accordance with the Guidelines

of the State Environmental Fund of the Czech Republic for Public
Procurement under the Norwegian Financial Mechanism 2014-2021
(hereinafter the “Guidelines”). This Practical Guide to the Guidelines
of the State Environmental Fund of the Czech Republic for Public
Procurement under the Norwegian Financial Mechanism 2014-2021
(hereinafter the “Guide”) contains a summary of the essential
information and basic principles that are described in detail (including
sample documents) later in the Guidelines.

The final beneficiary is
referred to in this Guide as the
sContracting Authority*
and any services, delivery

or construction works that

he carries out within the
supported projects (bilateral
initiatives) through third parties
(entities), as the ,,Contract*
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Zakladni PRINCIPY uplatinované piiimplementaci Basic PRINCIPLES applied in the implementation

podporenych projektt (bilateralnich iniciativ)

Kazdy Zadavatel musi v ramci realizace podporenych projektt
(naplnovani bilateralnich iniciativ) dodrzovat a prip. prokazat, ze
uplathoval, nasledujici principy, oznacovaneé jako ,,principy 3E*“.
Teémito principy je Zadavatel povinen se fidit i v pfipadech, které mu
nejsou vysloveneé ulozeny Pokyny.

- Princip hospodarnosti vyZaduje, aby zdroje pouzité subjektem
pfi provadéni jeho ¢innosti byly k dispozici ve spravnou dobu,

v dostate¢ném mnozstvi, v pfimérené kvalité a za nejvyhodngjsi
cenu.

- Princip efektivnosti vyzaduje dosazeni co nejlepsiho vztahu
mezi zdroji pouzitymi na danou ¢innost a dosazenymi udinky, a to
jak z pohledu jednotlivé akce/Sinnosti/projektu, tak i z pohledu
vécné souvisejicich akci/Cinnosti projektl (tj. trvale dosahované
efektivnost).

- Princip uéelnosti vyzaduje dosazeni stanovenych cilt dané
¢innosti a zamyslenych ucinka.

of supported projects (bilateral initiatives)

Each Contracting Authority must follow so called “3E Principles”
listed below within the implementation of supported projects ( bilateral
initiatives) and, if necessary, to demonstrate that he has applied
these principles. The Contracting Authority is obliged to follow these
principles even in cases which are not explicitly imposed by the
Guidelines.

- The principle of economy requires that the resources used by
the entity in carrying out its activities are available at the right time,
in the sufficient quantity, of adequate quality and the best price.

- The principle of effectiveness requires achieving the best
possible relationship between the resources used for a given
activity and the effects achieved, in terms of individual action/
activity/project and in terms of materially related project actions/
activities (ie sustained effectiveness).

- The principle of efficiency requires the achievement of the
objectives set for the activity and the intended effects.
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Zakladni ZASADY uplatiiované pfi implementaci
podporenych projektt (bilateralnich iniciativ)

Kazdy Zadavatel, ktery realizuje v ramci podporenych projektd
(bilateralnich inciativ) jakoukoli Zakazku, musi, i v pfipadech, kdy se
pii implementaci nefidi Zakonem o zadavani vefejnych zakazek' nebo
mistné prislusnou narodni legislativou (v pripadé Norskych nebo
zahranidnich partner)?, dodrzet ,zéakladni 4 zasady"

- Zasada transparentnosti, kdy Zadavatel musi pfedem jasné
stanovit kritéria vybéru dodavatele a postupovat tak, aby nevznikla
pochybnost o objektivnim vybéru poptavané ¢innosti.

- Zasada rovného zachazeni, kdy Zadavatel stanovi stejné
podminky véem potencidlnim dodavateldm a tedy moznost Uspéchu
ve vybérovém (poptavaném) fizeni je dana véem bez rozdilu.

- Zasada zakazu diskriminace, kdy Zadavatel nesmi neopravnéné
zvyhodnit nebo znevyhodnit nékterého ze zajemcd oproti ostatnim,
vsichni maji stejnou prilezitost zakazku ziskat.

- Zasada pfimérenosti, kdy Zadavatel nastavi parametry zadavaciho
(poptavaného) fizeni tak, aby byly pfimérené charakteru &i predmétu
verejné zakazky (primérené pozadavky na kvalifikaci, pfimérené
zadavaci podminky, Ihiity, smluvni pokuty apod.).

Zakon ¢.134/2016 Sh., o zadavani vefejnych zakazek, ve znéni pozdéjsich predpisu.

V pfipadech, kdy se zahrani¢ni Zadavatel fidi mistné prislusnou narodni legislativou, je
povinen tuto skuteénost uvést v ramci administrace projektu (bilateralni iniciativy), véetné
odkazu na pfislusnou legislativni normu. Zaroven je véak povinen dodrZovat ustanoveni
Pokynu a respektovat zasady zadavani vefejnych zakazek podle ¢l. 18 smérnice Evropského
parlamentu a Rady 2014/24/EU ze dne 26. inora 2014 o zadavani vefejnych zakazek

a o zruseni smérnice 2004/18/ES, umoznovat spravedlivou hospodarskou soutéz a zajistit
optimalni pouziti zdroji z FM EHP/Norska 2014-2021. V pripadé rozporu Pokynd s pravnimi
predpisy EU nebo CR maji pravni predpisy vzdy prednost.

The Basic RULES applied in the implementation of
supported projects (bilateral initiatives)

Any Contracting Authority that implements any Contract within the
supported projects (bilateral initiatives) must comply with the ,basic 4
rules”even in cases where the implementation is not governed by the
Public Procurement Act' or by the relevant national legislation (in case
of Norwegian or other foreign partners).

- The rule of transparency, whereby the Contracting Authority
must clearly establish in advance the criteria for the selection of the
supplier and proceed in such a way that there is no doubt as to the
objective choice of the activity sought.

- The rule of equal treatment, in which the Contracting Authority
establishes the same conditions for all potential suppliers and thus
the possibility of success in the selection (demanded) procedure, is
given to all without distinction.

- The rule of non-discrimination in which the Contracting Authority
may not unjustifiably favour or disadvantage one of the candlidates
over others, all have the same opportunity to obtain the Contract.

- The proportionality rule, where the Contracting Authority
sets the parameters of the tendering (demanded) procedure to
be appropriate to the nature of subject of the public contract
(reasonable qualification requirements, reasonable tender
conditions, deadlines, contractual penalties etc.).

" Act No. 134/2016 Coll, On Public Procurement, as amended.

2 In case where a foreign Contracting Authority follows the locally applicable national

legislation, it is obligated to state this fact within the project administration (bilateral initiative),
including a reference to the relevant legislative standard. At the same time, however, it is
obliged to respect the provisions of the Guidelines and respect the principles of public
procurement pursuant to Article 18 of Directive 2014/24/EU of the European Parliament and
of the Council of 26 February 2014 on public procurement and repealing Directive 2004/18/
EC, allow fair competition and ensure optimal use of resources from the Financial Mechanism
of EEA and Norway 2014-2021. In case of conflict between Guidelines and the EU or Czech
legislation, the provisions of the legislation shall prevail.



Zasady a postupy pri zadavani Zakazek

Zadavatel @

Predmét
verejné
zakazky

Pfedpokladana hodnota
verejné zakazky
(KG bez DPH)

Zpusob zadani

verejné zakazky

Postupy pfi zadavani verejné zakazky

Popis postupu pfi provadéni verejné zakazky

Vzor dokumentu
(&. prilohy pokynti)

Odkaz na éislo
bodu pokyni

Zakladni povinnosti a dodrzovani potupt
pFi zadavani verejné zakazky

Ostatni zadavatelé

Sektorovy
zadavatelé

(pouze pro Geské
subjekty)

<500,000 Pfimé zadani

PFimé zadani Zakazky vybranému dodavateli (v souladu s principy 3E)

i pfi pfimém zadavni Zadavatel musi
dodrzovat:

- principy 3E

- podminky publicity a propagace

— informacni povinnosti

- povinnosti uchovani dokumentace
- podminky zakona o registru smluv

1) Zpracovat zadavaci podminky 27. P02
2) Uvefejnit oznameni o zahajeni VR
a) na profilu zadavatele 569
b) v narodnim elektronickém nastroji NEN (je-li relevantni) o
moznost soudasné zaslat min. 3 dodavatelim
Oteviend vyzva
3) Stanovit Ihdtu pro podani nabidek delsi nez 10 kalendarnich dnti 28.
4) Podavat vysvétleni zadavacich podminek (aktualizovat), je-li dotazovan ~ 2.9. Zadavatel musi zadavat Zakazky dle Pokynd,
5) Provést otevirani, posouzeni a hodnoceni nabidek 211. P03/ P04 /P05 zejména pak dodrzovat:
, — - principy 3E
dodavky 6) Uzavfit smlouvu s dodavatelem 212. PO1 ] .
aslusb - stanovenych Ihat
v 1) Zpracovat zadavaci podminky 27. P02 - stanoveny postup pfi zadavani Zakazky
> fit sml dodavatelem,
stavebni 500001 -2000000 Uzaviena vzva %) Ve @ ceskvaiclnkser ey 263. uzaviit smiouv pouize s dodavatelem
rdce jehoz nabidka byla vyhodnocena v souladu
P body 3) az 6) viz Oteviena vyzva viz Oteviena vyzva s Pokyny jako nejvyhodnéjsi
1) Zpracovat zadavaci podminky a stanovit zptisob a jednani o nabidkach  2.7.+ 2101. P02 - POdmlnlfy ,pUb“,CIty a propagace
- informadni povinnosti
2) Uvefejnit oznameni o zahajeni VR / Vyzvat min. 3 dodavatele 26. - povinnosti uchovéani dokumentace
3) Stanovit Ihitu pro podani nabidek del&i nez 10 kalendéfnich dnd 08 = podminky zakona o registru smiuv
4) Podavat vysvétleni zadavacich podminek (aktualizovat), je-li dotazovan ~ 2.9.
Jednani o nabidkach
5) Provést otevirani, posouzeni a hodnoceni nabidek 211 PO3 /P04 /P05
6) Vyzvatk jednani o nabidkach 210.2.
7) Zahajit jednani o nabidkach 2103.-2109.
8) Uzaviit smlouvu s dodavatelem 212. PO1
Zadavatel musi dodrzovat legislativni
povinnosti a rovnéz:
22000001 Postup dle ZoZVZ / Narodni legislativy** - podminky publicity a propagace
— informacni povinnosti
- povinnosti uchovani dokumentace
<B500,000 Pfimé zadani PFimé zadani Zakazky vybranému dodavateli (v souladu s principy 3E)
dodavky a) Oteviend vyzva
asluzby 500,001-11,914999  b)Uzaviena vyzva Postup viz Ostatni zadavatelé Zadavatel musi dodrzovat zakladni povinnosti
(600001 -149223999)  ¢) Jednani B a postupy dle zplsobu zadani Zakéazky,
(stavebni o nabidkach viz Ostatni zadavatelé
préce)

>11,915000
(2149,224,000)

Postup dle ZoZVZ / Narodni legislativy**




Principles and procedures for Public Contracts

Estimated Value of
a Public Contract®
(CZK excl. VAT)

Subject of
a Public
Contract

Contracting
Authority 2

Method of

the Award

of a Public
Contract

Description of the public contract procedure

Procedures for the Award of a Public Contract

Reference to the
point number of
the Guidelines

document template
(No. of Annex to
the Guidelines)

Basic Obligations and Compliance within
the Public Contract Procedures

even in the case of Direct Award, the
Contracting Authority must observe:

- principles 3E

- publicity and promotion requirements

<500,000 Direct Award Direct award of the Contract to the selected supplier (in accordance with the principles of 3E) . . .
- information requirements
- the obligation to retain documentation
— conditions of the Act on the Register of
Contracts
1) Process the terms of reference 27. PO2
2) 2)Publish a notice of initiation of the tendr
a) on the Contracting Authority profile 269
b) in the national NEN electronic tool (if relevant) o
possibility to send at least 3 suppliers
Open Call
3) Set adeadline for submitting tenders longer than 10 calendar days 28.
- - — - The Contracting Authority shall submit the
4) Provide explanation of tender conditions (update) if asked 29, Contracts according to the Guidelines; in
5) Open, review and evaluate tenders 211. P03 /P04 /P05 particular:
supplies and 6) Conclud ith I 210 P01 - principle 3E
seprwces ) Conclude a contract with a supplier 12. ~ deadlines
Other Contracting 1) Process the terms of reference 27. P02 - the procedure for awarding the Contract
Authorities” ) - - — enter into a contract only with the
tructi B6.3. . .
oonvior:ch; ion 500001 - 2000000 Closed Call 2) Invite at least 3 suppliers to tender 263 supplier whose offer was evaluated in
points 3) to 6) see Open Call viz Otevrena vyzva accordance with the Guidelines as the
K most advantageous
1) Toel h f ref h
) Toel albo'ratet e terms of reference and determine the manner and 27 49101 PO2 ~ publioity and promotion requirements
negotiation of tenders . . .
- information requirements
2) Publish announcement of public tender / Invite at least three 3 contractors ~ 2.6. - the obligation to retain documentation
3) Set a deadline for submitting tenders longer than 10 calendar days 28. - gont:mo?s ofthe Act on the Register of
o ontracts
Negotiationof 4)  provide explanation of tender conditions (update) if asked 29.
tenders
5) Open, review and evaluate tenders 21. PO3/ P04 /P05
6) Invite to negotiate tenders 210.2.
7) Initiate negotiation about tenders 210.3.-2109.
8) Conclude a contract with a supplier 212. PO1
The contracting authority must comply with
the legislative obligations and also:
>2,000001  Procedure according to Public Procurement Act/ National legislation** - publicity and promotion requirements
— information requirements
- the obligation to retain documentation
<b00,000 Direct Award Direct award of the Contract to the selected supplier (in accordance with 3E principles)
Sector Contracting supplies and a) Open Call . .
) The Contracting Authorit: t ob: th
Authorities serviees 500,001-11914909  b) Closed Call For procedure see Other Contracting Authorities ba:c sglirz(t)ictr]i arljol O:;Zergzieso azi;vr:in :
(500001 - 149,223999)  ©) Negotiation B s & pr S
. to the manner of awarding the Contract, see
(only for czech (construction of tenders . .
i Other Contracting Authorities
entities) work)

>11915000
(2149,224,000)

Procedure according to Public Procurement Act// National legislation**
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ad a) Definice zadavatele

Ostatni zadavatelé
jsou vSichni pfijemci finanéni podpory z Programu nebo Bilateralniho
fondu Programu a nejsou sektorovymi Zadavateli.

Sektorovym zadavatelem
je osoba vykonavajici nékterou z relevantnich cinnosti v odvétvi:

- plynarenském, teplarenském, elektroenergetickém, vodarenském,
tykajici se poskytovani a provozovani vefejné drazni, tramvajove,
trolejbusove, lanové dopravy a verejné autobusove dopravy, tykajici se
postovnich sluzeb a vykonavané pfi vyuzivani geograficky vymezeného
Uzemi (za Ucelem vyhledavani, prizkumu, tézby ropy, uhli &ijinych
pevnych paliv, nebo provozovani a poskytovani letist, namornich nebo
vnitrozemskych pristavl nebo jinych termindlovych zarizeni pro letecké
anamorni dopravce a dopravee na vnitrozemskych vodnich cestach)

pokud

a) tuto relevantni ¢innost vykonava na zakladée zvlastniho Ci
vyhradniho prava, nebo

b) nad touto osobou mize verejny zadavatel piimo ¢i neprimo uplatrovat
dominantni vliv (dominantni viiv vefejny zadavatel uplatiuje v pripade,
ze disponuje vétsinou hlasovacich prav sam &i na zakladé dohody
s jinou osobou, nebo jmenuije &i voli vice nez polovinu Slend v jejim
statutarnim, spravnim, dozor¢im ¢i kontrolnim organu)

ad a) Definition of the Contracting Authority

Other Contracting Authorities
all recipients of financial support from the Programme or the Bilateral
fund of the Programme who are not Sector Contracting Authorities.

Sector Contracting Authorities
is a person engaged in any of the relevant activities in the sector:
- gas, heating, electricity, water supply, relating to the provision

if
a)

b)

and operation of public rail, tramway, trolleybus, cableway

and public pus transport, related to postal services and
performed using geographically defined areas (for the purpose
of prospecting, exploring, oil, coal or other solid fuels, or the
operation and provision of airports, sea or inland ports or other
terminal facilities for air and sea carriers and carriers on inland
waterways)

it carries out that relevant activity under a special or exclusive right
or

the Contracting Authority may directly or indirectly exercise

a dominant influence over that person (the Contracting Authority
exercises a dominant influence if it has a majority of the voting rights
itself or by agreement with another person or appoints or elects more
than half of its statutory, administrative, supervisory or control body
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ad b) Pravidla pro stanoveni predpokladané hodnoty
(predpokladané vyse uplaty) Zakazky, vyjadiené / prevedené v Ké

Predpokladana hodnota Zakazky:

- se stanovi na zakladé Udajl a informaci o Zakazkach stejného ¢i
podobného predmeétu plnéni; nema-li Zadavatel k dispozici takové
udaje nebo informace, vychazi z informaci ziskanych prizkumem
trhu, predbéznymi trznimi konzultacemi nebo jinym vhodnym
zpUsobem;

-+ se stanovi k okamziku zahajeni zadavaciho fizeni, nebo k okamziku
zadani Zakazky, pokud nebyla zadana v zadavacim fizeni.

do predpokladané hodnoty Zakazky:

-+ se nezahrnuje dan z pfidané hodnoty;

- se zahrne hodnota vSech pInéni, ktera mohou vyplyvat ze smlouvy
na Zakazku;

- se zahrne predpokladana hodnota zmén zavazki ze smlouvy,
jejichz moznost byla vyhrazena v zadavaci dokumentaci
(predpokladana hodnota vyhrazeného plnéni musi byt uvedena
v zadavaci dokumentaci);

- se zahrne i pfedpokladana vySe cen, odmén nebo jinych plateb,
které zadavatel poskytne dodavatellim v souvislosti s jejich Udasti
v zadavacim fizeni.

ad b) The rules on the calculation of the estimated value
(expected amount of remuneration) of the Contract, expressed
in/converted to CZK

The estimated value of the Contract:

— calculated on the basis of the data and information on Contracts
of the same or similar subject of performance; if the Contracting
Authority does not have such data or information, it shall be based
on information obtained from market research, preliminary market
consultations or any other appropriate means;

-» shall be calculated at the time of commencement of the tendering
procedure or at the time of awarding the Contract i fit was not
awarded in the tendering procedure.

In the estimated value of the Contract:

- value added tax is not included:

- the value of any performance that may results from the Contract is
included;

- the estimated value of the changes in contractual obligations that have
been reserved in the tender dossier is included (the estimated value of
the reserved performance must be stated in the tender dossier);

- the estimated amount of prices, remuneration or other payments
provided by the Contracting Authority to suppliers in connection with
their participation in the tendering procedure shall also be included.
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V pripadé ¢eskych Zadavatell, kdy hodnota plnéni smlouvy
na Zakazku prevysi 500 000 Ké bez DPH, je Zadavatel
povinen zverejnit ji na svém profilu, véetné véech dodatkd

a pfiloh. Smlouvy, u nichz je hodnota plnéni nizsi, ale
presahuje 50 000 Ké bez DPH, |ze v pfipadé, Ze jsou
splnény podminky podle zakona o registru smluv®

(mj. jednou ze stran smlouvy je povinny subjekt podle
zékona o svobodném pristupu k informacim), nalézt

take v registru smluv.

3

Zakon ¢.340/2015 Sb., o zvlastnich podminkach Gdinnosti nékterych smluv, uverejnovani
téchto smluv a o registru smluv

In the case of Czech Contracting Authority, if the value of

the Contract exceeds CZK 500 000 excluding VAT, the
Contracting Authority is obliged to publish it on its profile, including
allamendments and supplements. Contracts where the value of
the performance is lower, but exceeds CZK 50 000 excluding
VAT, can be found if the condiitions under the Contract Register
Act’® are met (among other things, one of the parties to the
contract is the obliged entity under the freedom of information act)
also in the register of contracts.

3

Act No. 340/2015 Coll., On special conditions for the effectiveness of certain contracts,
publication of these contracts and on the register of contracts
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